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Data used in this document are provided for information only 

and may be modified during ESOP 2025.
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SUMMARY

Step    Number

Connection    1 to 5

Homepage « My Space»   6

Subscription    7 to 12

Modification / Deletion 

of a subscription   13 to 14

Subscription history page   15
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3

Connect to the following website :

https://www.esop.airbus.com/

2 Language choice
If you need to switch languages, you must click on the flag at the top right of the 

screen and then choose the flag corresponding to your language.

.

Subscription period:

From February 27th  to March 13th, 2025

You must have one of the following browsers:
• Google Chrome
• Microsoft Edge and Internet Explorer (version 11 or more) 
• or Mozilla Firefox.

https://www.esop.airbus.com/
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Connection to AKKALIA website through your AIRBUS 
work computer

a. Click on « EMPLOYEE LOGIN »

b. If you access to the website through your AIRBUS work computer, click on the 
button :« I connect via my Airbus work desktop or laptop computer ».

c. You are automatically connected to Akkalia website.
You can then go directly to the step 6 of this user guide.

3
If any question, access to 

contact information 



« Employee » User Guide

5

Connection to AKKALIA website 
through another computer
(private, not connected to Airbus network)

a. If you access to the website through your 

personnal computer, click on the button:
« I connect via another computer 
(Private, not connected to Airbus network) »

b. For your first connection, click then on the button :
“Activate my account” in order to create your
password.

4
If any question, 

access to contact 

information
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c. Enter :

• your AIRBUS employee ID

• your e-mail address :
You can either use your business or personal email 
address.

If the email address entered is different from the one 
registered in the base, then the email address you 
have entered will be associated to your account as the 
main email address.

• and your birthdate

then click on « Send informations”.

If the data entered are correct and match the data recorded 
in the database for your account, an email containing a 
link to create your password is automatically sent to 

you.

You can then go to the step « e » of this page.

d. If you are not recognized with the data that has been 
entered, you will be asked for your entry date 
then click on « Send informations”.

If you can be identified with the answers you give (at this 
step and the previous step), an email containing a link to 
create your password is automatically sent to you (to the 
email address entered at the previous step).

e. Open the mail you received then click on the link (or 
copy-paste it). You are asked to create a password (enter 

it twice). 
This password must contain at least 12 characters, 1
lowercase, 1 uppercase 1 number and 1 special 
character. 
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f. Once your password is created, connect to the subscription 
website :

• Click on  : « I connect via another computer 
(Private, not connected to Airbus network) ».

(see the step « a »)

• Enter your AIRBUS employee ID and the password you 
have just created

• Click on « Connection »

The subscription website homepage « My Space» is displayed.

If you lose your password, click on “Forgotten password ?” 
in the connection page.
You will be asked to do the same steps as for your first 
connection,  to create a new password.
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6 Access the subscription tool
You arrive on the homepage « My Space».

You can click either on the tab « Subscribe » or the button « Subscribe » to reach 

the subscription page.

8

5 Resetting the password

If you enter a wrong password several times in a row, you will be invited to contact 

the Call Center to unblock your account. 

Main datesSubscription 

price

Access to the :

• User guides

• Documents to load

Access to :

• Your personal data

• Your subscription history page

Access to 

the contact 

form

Access to the 

documents to 

load

Access to the 

subscription 

page

Access to 

the 

subscription 

page
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1. After having clicked on »Subscribe » in the homepage « MySpace », you are invited 

to confirm your personal information before subscribing. 

In case updates are needed, please communicate the corrections to be made 

to the email address mentionned.

2. If the displayed data are correct, click on « Subscribe » button to proceed.
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At any time, during your subscription path, you can consult the documents 

without leaving the subscription path.

8 Enter your subscription
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1. FOR MINOR EMPLOYEES only :

• Upload the subscription form filled and signed

• Click on« Send »

If you modify your subscription, you will need to upload a new 

subscription form in line with your new subscription.
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2a FOR EMPLOYEES FROM AN ENTITY « FRANCE WITH PEG » only :

• Select the subscription plan you want to subscribe to

• Select the number of shares you want among the 9 options

• Accept the conditions by ticking the checkbox 

• Click on « Next »

If you choose to subscribe to the PEG and the value of the matching 

shares exceeds the maximum employer contribution (“abondement”) that 

can be paid under the PEG for 2025:

• The matching shares acquired above this maximum will be deposited at Société 

Générale Securities Services in direct ownership, the other shares of the 

selected package will be invested in your PEG's ESOP fund at Amundi.

• Accept the specific conditions by ticking the checkbox which appears in this 

case. 
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2b FOR EMPLOYEES NOT FROM FRANCE  OR FROM « FRANCE WITHOUT PEG »:

• Select the number of shares you want among the 9 options

• Accept the conditions by ticking the checkbox

• Click on « Next »
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3. Methods of payment

• Select the method of payment

• Accept the legal conditions by ticking the checkbox

• Click on « Next »

• If you choose a payment in three times :

Accept the specific conditions by ticking the checkbox which appears in this case. 

• MOROCCO

Regardless the payment method you have selected, tick also the checkbox specific to 

MOROCCO.

• For FRANCE, GERMANY, SPAIN and UNITED KINGDOM :

the payment method "Payment in three equal installments during 3 months» 

is not available if the package 8 (72+48) or package 9 (99+66) is chosen
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4a FOR EMPLOYEES FROM « GERMANY » only :

• Select your Financial Service Provider :

• If you choose « Commerzbank », you must

• fill in the BANK CODE and SECURITIES ACCOUNT NUMBER 

fields 

• accept the conditions by ticking the checkbox

• Acceptez les conditions particulières en cochant la case à 

cocher spécifique

• Click on « Next »

15
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4b FOR EMPLOYEES FROM « UNITED KINGDOM » only :

• Select your Financial Service Provider :

• If you choose « Equiniti »

• accept the conditions by ticking the checkbox

• Click on « Next »

16
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4c FOR EMPLOYEES FROM « CANADA» only :

• Select your Financial Service Provider :

• If you choose « COMPUTER SHARE Canada » and for certain 

Canadian entities only :

• split the entire package selected on the suggested plans

• Click on « Next »

17
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• Select your Financial Service Provider :

• Click on « Next »

18
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Complete your personal data for bank

1. Fulfill the mandatory personal data (they are different following the bank you 

have chosen) 

2. Accept the conditions by ticking the checkbox.

3. Click on « Next »

IF YOU HAVE CHOSEN THE DIRECT OWNERSHIP AT  “SOCIETE GENERALE”

9

These personal data are mandatory for a correct shares allocation on your 

deposit account.
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IF YOU HAVE CHOSEN THE PEG AT “AMUNDI” (FRANCE)

These personal data are mandatory for a correct shares allocation on your 

deposit account.
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IF YOU HAVE CHOSEN THE PEG AT “AMUNDI” 

+ A SHARE PACKAGE WITH SPLIT TO “SOCIETE GENERALE” (FRANCE)

These personal data are mandatory for a correct shares allocation on your 

deposit account.
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IF YOU HAVE CHOSEN “COMMERZBANK” (GERMANY)

IF YOU HAVE CHOSEN “EQUINITI” (UNITED KINGDOM)

These personal data are mandatory for a correct shares allocation on your 

deposit account.
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IF YOU HAVE CHOSEN “COMPUTERSHARE US” (UNITED STATES)

These personal data are mandatory for a correct shares allocation on your 

deposit account.
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IF YOU HAVE CHOSEN “COMPUTERSHARE CA” (CANADA)

These personal data are mandatory for a correct shares allocation on your 

deposit account.
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Confirm your subscription

1.Select the way you want to receive your acknowledgement of receipt (you can 

either receive it by email or print it directly from the webpage)

2.Click on the button « Confirm subscription and send»

25

10

MOROCCO

• Please tick also the checkbox about the document to fill in and 

return
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Electronic signature for the S431 form

FOR EMPLOYEES FROM« UNITED KINGDOM » only

Once the legal conditions accepted, a process of electronic signature for the S431 

form is launched at your first subscription.

This signature is mandatory for the validation of your subscription.

1. Enter your mobile phone and your NIN code before click on « Accept and Sign by 

SMS »

2. Read the file, verify that the information is correct and click on « VALIDATE AND 

START SIGNING FILES »

11

After the click on « Confirm subscription and 

send», a pop-up is displayed.

3. Read the legal conditions 

associated to your subscription, 

then tick the checkbox

4. Click on « Accept ».
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3. You receive a text message to the phone number entered previously. Enter the 

received code and click on « Validate ».

4. The signature can take several minutes. 

When it is validated you are redirected on the following screen.

You can go to the step 12 of this user guide.

5. You can find the form signed 

in the page “Documents”, 

section” Downloads”.
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12 Your acknowledgment receipt

After having confirmed your subscription, the corresponding summary is displayed.

 

1. If you have selected the « print » mode at the previous step, 

your acknowledment of receipt (PDF) is also displayed in a separate tab.

If not, click on « Acknowledgment receipt» to print it.

2. To go back to the homepage« My space»,

click on « Back to homepage»
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Modify your subscription

1. Go back to the subscription page by clicking on « Subscribe » (see step 6)

2. Modify directly the options on the subscription pages (see steps 8 to 10)

3. Validate the modified subscription by clicking on « Confirm subscription and 

send» (see step 10)

4. You can print the new acknowledgment of receipt (see step 12)

13

Delete your subscription

1. Go back to the subscription page by clicking on « Subscribe » (see step 6)

2. Go through the subscription screens (see steps 8 to 10)

3. Click on « Delete subscription» at the last tab (see step 10)

4. You can print the acknowledgment of receipt of the deletion (see step 12)

The subscription can also be deleted from the « MySpace » screen by clicking on the 

button

14

Access to your subscription history page

Anytime, you can access your subscription history page through « My account » (see 

step 6) then « My subscription history ».

The acknowledgements receipt regarding the confirmation or cancellation of your

subscriptions can be downloaded on this page.

15
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Any questions?

If you have any questions, you can contact the call center on the following 

numbers:

France: 0805 98 03 27

UK: 0800 026 0233

Germany: 0800 627 0982

Spain: 800 000 114

Other countries: + 33 5 57 92 58 89

Opening hours:

Between February 27th and March 12th 2025: Monday to Friday from 8 

a.m. to 8 p.m.(CET)

March 13th 2025: from 8 a.m. to 5.30 p.m. (CET)
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